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NEW ERGONOMICS

Your portal is evolving — discover the new interface!

Use your portal to view your shortcuts and a variety of
useful information (indicators, notifications, etc.) Your -

display will be optimised for the device you are using, — : T
whether it is a computer, a smartphone or a tablet. =
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NEW ERGONOMICS

The portal adapts to each user, displaying only
the functions they are authorised to use.

This means that an employee and an HR
administrator will see different portals, as they
possess different rights.

THURSDAY

JANUARY
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Software
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Administrator portal

Employee portal
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ACCESSING THE FUNCTIONS

Simply click on the shortcut tiles to access your various
functions: clocking, attendance declaration, absence
request, activity declaration, administration, setup, etc.

Keli©



ACCESSING THE FUNCTIONS

You can access your functions via the tiles in your Il 4§ Brown Suzie
portal, or through the navigation menu if you prefer. f My pora

My Account

The menu is more comprehensive, and lists all the oY —
actions you can perform in Kelio together with the 9, Adminisiator workepace

Q, Help

applications your status allows your to use.

/3 About

(") Disconnection

One click on this button on your Employee Self-Service screen will take you directly
to your portal

Manage your password

Access your actions to perform as an employee

Access your actions to perform as a manager

Access your actions to perform as an administrator

View the online help for the module you are using and access the B-Support service

View the Kelio website — Install the Kelio Plugin — View the version of Kelio currently installed on your device

Disconnection
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NOTIFICATIONS

View all the information relating to your daily tasks:
actions to perform, progress check for current
requests, etc.

All notifications are sorted by chronological order of
appearance

Simply click on a notification to go straight to the
application in question, or click on the » button to
clear the notification.

Kelio
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NOTIFICATIONS

Employee: Use this icon to view your notifications @ Manager : View notifications relating to your team

Example: Results of my absence requests Example: Attendance declarations awaiting validation

Notifications /\’_? I
Q
—
ity Absence request A4
1'\’ l Attendance declaration 4

Notifications /Q? I
Q

—
S Absence request

Absence denied X
"> Annual Leave: from 17/01/2020 to 17/01/2020

Absence validated bt
Holiday: from 23/08/2020 to 30/08/2020

|.\/ I Attendance declaration

from me — Results of declarations validated or
refused by a higher level validator

Pending absence request b
Davin Ruth
Holiday: from 27/07/2020 to 09/08/2020

= Pending absence request bl
Bauer Josef
Flexi Leave: from 13/01/2020 to 14/01/2020

Pending absence request b
=" Allan Richard
. Family event: from 04/02/2020 to 04/02/2020
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NEW FEATURES

Keep up to date with the status of your Kelio system and
discover the new features and changes implemented in
each new version.

The themes displayed vary depending on the version in
question and the user’s rights.

Click on the tile to go straight to the New Features page in
the online help.

Once you have read this, you can click the = button to
delete it.

Kelio
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THE INDICATOR TILE

Personnel indicators

Absence balances, balance, overtime, bonuses...

View your personal results in the form of pie charts, histograms, gauges and even text.

Annualisation hours
My balances

Balance 1407:00 h
2,1h

4h S 7

Overtime hours

As an employee, you can view your clockings for the day.

Last entries/exits

This tile is updated in real-time. It is only displayed for employees who are authorised to
clock in and out at a terminal, from their PC, or using their smartphone. e e
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THE INDICATOR TILE

Organisation indicators

There are several tiles you can use to view the latest
information on your organisation or service.

Female/Male
Mumber of staff Distribution Average age

R LR
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THE DAILY ABSENCES TILE

Every validator of absence requests can view the
identities of the persons who are absent on the day in
guestion, as well as the type and duration of the
absence.

Only those persons within the validator’s population will
be displayed.

This list is updated in real-time, and the employees are
listed in alphabetical order.

Bauer Josef
Il Ordinary Patemnity leave - day

Bond Josef
B Holiday - day

a
( Clark Gina
-
B Sickness Paid - day
‘__ v
3 E

Davin Ruth
[l Holiday - 2nd half-day
* [0 Annual Leave - 1st hal-day

Gordon Elizabeth
Il Doctor Appointment : 10:00-12:00

SEE MORE
N
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THE TEXT AND IMAGE TILES

Customise your portal with your colours by adding
images such as your logo, or send a temporary notice

to your collaborators using a text tile.

PEACE o
.Merrys
x CHRISTMAS,
xJoyeux Nogl %k
HAPPY HOLIDAY
o< Merry,9.
CHRISTMAS

K *'m* *s
—E—

Thank you all so much
for your assistance
during our office maovel

Keli©



THE SYSTEM ALERT TILE

In the event of technical problems with your software,
a tile will appear to notify you of the action you need

to take.

This tile is only visible to Kelio system administrators.

System alerts

1 hardware disconnected since 09/01/2020 02:56: Visio
X7 GSM

We have experienced a problem with the execution of the
rules/extensions. Please contact Bodet technical support.

Keli©
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MULTI-DEVICE | [ Q|2 E .
- | e R
ot /) . . & . 1 ?::"L::sv: from 13101/2020 to 14101/2020

ozt e3¢

Pending absence request
Alan Richard
Family event. from 040272020 10 0410212020

E—

Pending absence %
roquast

Bauer Jose
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A MULTI-DEVICE PORTAL

The new portal will be totally responsive, and will
adapt to you PC, table or smartphone.

. o e ST
Depending on the setup, certain applications will only :

be displayed on certain devices.

Keli©
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A MULTI-DEVICE PORTAL

The interface will also adapt to your connection
device: for example, you may see one of two different
screens for submitting an absence request, depending
on whether you are using a PC or a smartphone.

Type

‘ DENT Dentist Appointment 0D

Entry mode

‘ Date to date hour to hour

on | Fr 10/01/2020 ‘
from ‘OSv‘ :‘OOV‘ al|mv‘ :‘00-|

Attachment

& No related document

Comments

Enter your comment here...

Validate

Smartphone

= @ DavinRuth

< Home

Keli©



CUSTOMISATION

Keli©



ADVANCED CUSTOMISATION OPTIONS

Background, images, colours, logo, block
configuration... you can change anything you want to
make your portal uniquely you!

Keli©
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NEW ERGONOMICS

All the screens in the Administration, Setup and
User Rights modules

give you
experience.

d

more

have been recoloured to
comfortable navigation

Week Period

ADMINISTRATE ﬂ Davin
© configure B Ruh

Bodet|wremene 14:58 mardi 10 mai 2016

orncaes

Kelio) expionation
Fonctions de calcul

Vous gérez 1a poputaticn

BODET SOFTWARE (Tous [ ] Semaine Période
AM ONTER ADDA
aterou 20042015 ] |
"Colllm Laurence
. < ] T— " | Ausences | Résultats P ’
[ Somaina 17 | Entéert sortertt Embens Sottewz Evoéewd Sertens Enid | Mo . Pwi cDJ coT |08
lzms  BUH 000 123 3 7 D :
Superviser s w2 BUM e @ Ba @ 0 60 6% oK vu avoc manager
BT 0e17 1248 ns 0 18 s
BuTH BECREN ' 0w 7%
BUTH 0837 1224 1323 i 10721 72 | - |
sam wo 0w 0w
om 0% 000 000
fotat sems 2 g >
Horaire
Horaire journalier o 24042015 BU7H Bureaus Tn B B Forare joumaterissu c cyce e ravas
Périodes de travail
5 E1 s1 ] s2 .
00.00 24.00
FILTRER LES SALARIES Théorique jourée [ Commentaire e horaire Théorique hebdomadaire 3500
| © tssu da thorara (700 [Pacode 1 Panode2 L 3500
- Softwar 0745 1400
Bodet Softwmre Ofocta 100 B : Buw B Eoart 000
oy 1w Bwo B

Q 155 des périodes de travad (8:45)

Nom [1/71] Service(s)

Laurence.

Carole.
Edouard

OO0

Complabilté

Ressources Humaines Cyc
Informatigue de gestion
Bureas déludes

Do00oo

Margot
Du 07082015 au 31012015 BOUTTON Jean Jacques 00000002

Bureau 28n mercred
Equipe 5x8 (Equie n'2)
5h

ux
Maintenance_Réparttion
Equipe 3¢8 (Semaine matin)
Bureux 35n

Extracton Equipe 38 (Semaine matin]

Bureau 350
Bureaux 350

Cycle do travail Statut professionnel

Téléphono du bursauResponsablals) hiérar
Q r 38285971 ice
‘Agent non tiulaire des ets mdustnels
Agent e maitrise

Agent de maiise

Agent do matise

Employé

Gadre supérieur

‘Agent ge maitrise

Agent ce maiise

Agent de maivise

Agent de maiise

ie 0% (Semaine 4J

CLENET Fabrice

0w oz [

) = e +
@ manage TR TN S
) P MoeM  Amer  0200PM o 30PM s 30 s aoe (NGO
@ Supervise Afler  Q200PM T 10:00 PM a0 a0 s moo G
g} o Amer  ozooM S 00 PM s s s aee [
% e G2006M O w00 P 800 s se0  moo [N
Ao [T EDEETEETEETE AR

O ]

3
Schedule
Daily scheduls of 100172020 ., (2 Aflrnoon Shit Afer
Working periods
12100 AM
FILTER THE EMPLOYEES
revp—— = Warking day | Working periods | Schedu
. © From schedule (8:00) Desned manually
. Conractea time for e 03y ©
* Disposable Production Morming contracted ime 4 0
Floor 1 Anermosn or mignt contiacted time:
Floor 2
Floor 3
Ground Fi
Kitchen

Physio

First name

52415062
12345678

2002

B3 B Daiy schedute from the work cycle

1200 AM:

Viooksy corlracted 0
From work periods (8 00)
ANGmOON SMAUME 17 00 FM
Might start ve. 12

Badge 1 No Section{s) Work cycle
Giound Flaer
Offices

Fioor 1 3 Wesk Rotatng (Week no.2)

Kitchen 3 Wesk Rotatng (Week no 3)

Newcaste Flentie

Offices Flasilo

Office Offce.

Offices 3 Wesk Rotasing (Week n0.2)
—_—

o
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ACCOUNT TRANSFER
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TRANSFERRING ACCOUNTS TO A THIRD PARTY

Employees can use an account transfer file to
transfer their hours or leave days to another
employee.

These can be delegation hours, or also leave
days, bonus days, special hours, etc.

The type of transfer may be subject to validation
from a manager or administrator.

= (@ DavinRuth

nnnnnnnnnnnnn

mmmmmmm

Kelio

Work coucil hours
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TRANSFERRING ACCOUNTS TO A THIRD PARTY

The recipient employee will receive an email
notifying them of the transfer.

Managers will also be notified via email when a
transfer is awaiting validation from them, and
whenever a transfer is carried out or received by
an employee from their population.

Managers can validate and monitor the various
transfers carried out by their teams on the
account transfer monitoring screen.

= @ Barker Ted
< Home

Actiity dedarations
Absences

Absence totals

Kelio

Barker Ted 0GRS 0SON2015  Overtme > Time of in lieu Saturday o0 20 Tims Oftin Lisu 000 BarkerTea | Denied v
Chappen Steven 0GRS 11092015 Weskend Hours » Extra howrs Weskend Hours 000 100 Ofice Extra Hours 00 BarkerTed | Validated v
avin Rumn 20 Delegabor josk couc hours: o0 ‘coucl hou Allan Rochard Barker [ validated vl
00 [ Awaiting vl

=1 =3
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END-OF-PERIOD SUMMARY
REPORT
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END-OF-PERIOD SUMMARY REPORT

The end-of-period summary can be
edited:

o For each employee’s

employment contract

o From date to date

This allows you to have one summary
per contract summary, thus mirroring
the structure used by Payroll: one
payroll bulletin per contract, and thus
one summary per bulletin.

Keli©
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ABSENCE CALENDAR

= @ Barker Ted

< Home
o=ty ~
| View absances r———
[ro—— — ]
Cieate a request A 2020 May 2020 June 2020 July 2020 August2020 | September 020 | October 2020 | November2020 | December 2020 | January 2021 | _February 2021
A . I 01 we o1 Fr 1Mo o1vie 0188 017y om su 01 Fr
new legena in the absence calendar enabples you to Er s e e 07 e Gy B o
SESTTIEET 0 F sy 03 we 0aF mmo [ Jmm msa Y 03T 03 Th 03 su
i e 04sa 04 Tu awe 0483 oamo [ Joamn 04sa 04Ty oF ['EN bawe oaf 04 Mo o 5
. . . 05 8u 05 we 05Th 05 8u 05 Tu 08 Fr 058u 05We. 0583 05 Mo 05Th 058a 05Ty 05 Fr
uickly identify any absences that have not been — . & & o WG SD IRl L WGk
Absesica requests o7 Tu o7 Fr o7sa o7 Tu orm |5 o7su 07 Tu o7 Fr 7m0 o we wsa o7 Mo orm o7su
. . 11 awaiting 08 sy oEwe a8 Fr 03 Mo e 0853 8Ty 03 ™ L2 08 Tu 08 Fr 08 Mo
2 valbdaiod 09 Mo 0aTh 098a 097y 0aTh 0950 09 We 09 Fe oMo 00 we wsa 04T
I n C u e | n t e a Se n Ce a a n Ce . 1 denied 10Tu 0 Fe 1080 10We 10F 10 Mo w0 5/ 108a 10Ty 10T 5 1080 10w
1we 118a 1Mo 1 118 1Ty e 118u 1we 1 1140 1
Validate 2m | 125 12Ty 12Fr 12se [ 2we 1288 12 Mo 127 465 1288 12T 125
rd 13F ame | |iawe 158 13M0 13Th 5.3 1350 13T 13 1350 13We 135
. Groupad cainder 143 1T 1 [ “su 14Tu 14F 14 M0 uwe 1453 1410 1um 145
Th b th t h b b tt d t 1558 e 15Fr 1500 15w 1582 15Ty 15T 155 15Ty 151 15 Mo
ese are a Sences a aVe een Su | I Il e On reS 16Mo 16Th 1688 16 Tu 16Th 165 16We 16 16 Mo 16 We 1658 16Tu
" s 17T 7F 17su 17 wWe 1751 17 Mo 17T 38 173a 17T RER LRS! 17su 17 We.
. . 18we 88 18 Mo . 8su 8 we 18 Fr 1810 wm |/
d a S O r U bl IC h OI | d a S wm ) 185y 18Ty 19 Mo wm [ 1982 19Ty 19F
y y . & Estmawdbalnces o 20Mo 20Th | 2070 20 Mo 20We 20Tu 20Fr 2080 20We. 208a
B B 2Tu 2160 218 2Ty 21 2we 218 2110 211 218u
22we 22%5a 25u 2We 220 2 25 2Tu 22F1 22M0
Annul leave 5D E) 2350 1) am |/ nsa nF nMo 23we 35 2T
2 Fe ) 1T 240 2480 39 2452 2Tu 2atn | 2450 24vie
Holiday %0 258 25Tu 25vie 2582 25Mo 255 25We 25 F 25Ma 5™ [
2650 ELT 26Th | 2680 26Tu 26 Mo 26Th /|- 2682 26Tu 261
p— %D 27 Mo 27 275 27Mo 2TWe A Bl 2Tsu 27w 2752
0 28F1 83a 20Ty 2T BWe 4 4 2858 28 M0 2m /] 850
[ oo 20we 5 2958 2950 2we | O 2 L 250 207u | 29F1
0T Mo 0Th 3088 0 Fr 0Mo 0we 058
Laava bo ba gansa %0 Fr HTu s 8 E) 350
- Legend :
ot s son UK Holidays [ vodar W Absonce not posted because rest day of public hobday || Fuiic Holday
A d d | | I . Work coucl hours (1) 24200H Rest BUSIE] Business Loave I oicay
new drop-aown menu also allows you to customise i

how the first month in your calendar is displayed.

Calendar options

First month displayed Current month
Current month
Current month -1
isplay the school holig Current month -2
Current month -3
Current month -4
Current month -5
Current month -6
January
February

March

isplay the week numbl
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ACCOUNT TOTAL
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ACCOUNT TOTAL

A new transfer file provides you with
an easy way of adding multiple

For example, you can group together
multiple  absence  totals  (civil

accounts: totals for absences,
balances, special hours, etc.

partnership, marriage, childbirth, etc.)
in a single account (Family event).

Please note: it is not possible to combine balances with bonuses.
Each account must be restricted to a single type.

Keli©
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PLANNING EXCHANGE
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PLANNING EXCHANGE

The Planning module allows you to exchange
planning between two employees.

You can choose which concepts you wish to exchange
and add a comment if necessary.

A new icon provides you with a quick view of the
employee plannings for which an exchange has taken
place.

(> Sumame « | Name | Section |

> Brown Suzie Floor 1
3 Brown Gina Kitchen
> Choppen Steven Mewcastle
¥ Clark Gina Offices

Start date
Employee

Concepis

Comment

Creation of a planning exchange

07/01/2020 [@] Enddate 120012020

Absence / Business leave
Schedule
[ Cn-call duty

[] Comment

Keli©



KELIO PLANNING ADVANCED

+
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PRELIMINARY PLANNING

Preliminary planning
management is evolving, with a
new right that allows you to
apply your prepared preliminary
planning.

Some planners will only be able
to prepare their planning and
transfer it to other, who can
then validate it and
subsequently apply it.

NEW FEATURES IN KELIO PLANNING ADVANCED

EDITING OF POSTS

Save the list of posts to be edited
in your editing models!

For example, you can save one
editing model for a specific list of
posts, and another for another
list of posts.

Keli©






KELIO SERVICES

O = | o

Auditing and project Training in the use of

support vl saliriare Kelio and the GDPR

Quality monitoring

Kelio

CS 40211 | Boulevard du Cormier
41 Ref 650F81 F1 49302 CHOLET Cedex | FRANCE

marketing@kelio.com
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https://www.kelio.com/service/project-assistance.html
https://www.kelio.com/service/training.html
https://www.kelio.com/service/quality.html
https://www.kelio.com/service/gdpr.html
https://www.kelio.com/service/saas.html

